Creating a Simple Web Page for your Club

Introduction

In this course we will take a step by step journey through the creation of asmple Club
Web Page. To do thisyou will only need to type, no other skills are required. These notes
will explain how to create the page using a series of Smple exercises. The exercises will
look likethis:

Look at thistext to learn how an exercise will appear in the notes.

Let's start at the end

Before you start to create your page let’s have alook a what the finished page will ook
like
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What is a Web Page?

A web page is Imply some text with afew smple codes which define how the text will
appear. These codes are caled tags.

What tools will we use?

There is only one tool we need, a program called Notepad.

Notepad isasmple text editor like aword processor without the fancy bits.

A brief look at tags

Tags are codes which describe how the text in the page should be displayed. To type atag
you fird type a< symbal, then the tag code word and finadly a> symbol. Tags usudly
comein pairs, oneto art the effect and one to finish it. In English atag par would look
something like this

<Make the text that follows bold>

This is sonme text

<Stop using the bold effect>

When digplayed it would look like this:

Thisissometext

To type this every time you wanted bold text would take too long so most tags use letters
or single words instead.

<B>This is sonme text</B>

The above would make the words “ Thisis some text” appear bold. Note that the second
tag of the pair isthe same as the first except thet it hasa/ symbol to show it isan end tag.

Not dl tags come in pairs but we will worry about that |ater.

Let’s get started

The firg thing we need to do is open Notepad



Click the ﬂsun|| button.

Move the mouse up to Programs, across to Accessories and acrossto Notepad and
click.

LE} Miciosol Ofice Sl Business Took
[ Micseson Proscbim vz

Bun Micimsalt Pribinhar
| Sophos Amifis
LogOffdeirmbab LG4 jomagadms
2 LT PPER D&

Msed | B0 T A 7| [ L8 wede

Notepad should open likethis:
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Let'shave alook a Notepad. It isafarly smple window with

A TitleBar B Untitled - Notepad

A MenuBar  Eile Edt Sesch Hep

And awhite area below them where you can type

Click on each of the menu items and have a look at the options. Try typing and
deleting text in the white area

The Basics

Now we are ready to start creating our page. We need to start with some basic tags which
tell the browser that thisis aweb page.

All web page documents start with a<HTML> tag and end witha</ HTML> tag. HTML
isthe name of the language in which web pages are written.

Each page dso has a<HEAD> </ HEAD> s=ction which contains information about
the page and a<BODY> </ BODY> section which contains whet will be
displayed.

Typethefollowing text into Notepad

<HTM.>
<HEAD>

</ HEAD>
<BODY>

</ BODY>
</ HTM.>

Click on the File menu item and then click on Save.
Change the name of thefile to mywebpage.htm.
Changethetype of fileto All Files

Click on Save.




Note that in the last exercise we indented some of the tags. Thisis not absolutely
necessary but it makesthe file easier to edit later and is good practice.

Open Internet Explorer

Click on thefile menu and select Open...

Click Browse...

Find the folder where you saved MyWebPage.htm, click on the file name and click
Open.

Click OK

Y ou have now opened your web pagein abrowser. Not much to look at for the present.
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Now we will put some information in the <HEAD>... </ HEAD> section. For thissmple
page al we will put in the section is the title we want to appear where “CA\Web
Sitelanytown01.htm — Microsoft Internet Explorer” gppearsin thetitle bar of the picture
above. Wewill usethe<Tl TLE>..</ Tl TLE> tag pair.

In Notepad typein thetext shown in italics below
<HTM_>
<HEAD>
<TlI TLE>Anyt own Lions Club Home Page</TI TLE>
</ HEAD>
<BODY>

Click on thefile menu and click save.



Go back to the browser and click the Refresh button

The main body of the browser will ill be blank but you should see what you typed
gopearing in the title bar.

3 Anytown Lions Club Home Page - Microsoft Internet Explorer p

| File Edt VYiew Favoites Tooks Help

e .2 . Q [B @& @@ O
| Back et Stop  Refresh Home | Search Faver
| Addiess @] C\Web Site\anytowmi2 him

Now we're cooking on gadl! Let's start putting some information into that big white
gpace. Thefird thing we' ll do is create a heading for the page. Headings are created using
the<HNn>..</ Hn> tag pair where nis number from 1 to 6 with 1 being the largest
heading Sze and 6 being the smdlest. In practice you will only usudly use szes 1,2 and

3.

For Example

<H1>This is the biggest headi ng</Hl>
<H2>Thi s heading is slightly smaller</H2>

would look like this

Thisisthe biggest heading

This heading is dlightly smaller

Let'sdoit!



Typethetext shown in italics between the <BODY > and </BODY > tags

<BODY>
<H1>Anyt own Li ons Cl ub</H1>

</ BODY>

Savethefile.
GototheBrowser and click on Refresh.

Y ou should now see abig title a the top of the display area
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Anytown Lions Club

In the next exercise we will add some informative text about the lions club. The only new
tag par wewill useis<P>..</ P>. Thisisthetag pair for a paragraph of text. A blank
line will separate each paragraph.

v Typethetext and tags shown in italics after the heading.

<BODY>
<H1>Anyt own Lions Cl ub</H1>
<P>Anyt own Lions Club was fornmed in 1977 to serve
the community of Anytown. We have 23 locally
based nmenbers, nmen and wonen, whose aimis to
rai se noney for community needs and to carry out
community services. </ P>
<H2>Where we neet </ H2>



<P>Cl ub neetings are held on the second and
fourth Wednesday of every nonth at the Nag's Head
Publ ic House on High Street, Anytown. Visitors
are al ways made nore than wel cone al though a
phone call to the secretary in advance woul d be
appreci at ed. </ P>

<H2>Fort hcom ng Events</ H2>

<H3>Qui z Ni ght </ H3>

<P>A Quiz night will be held on Thursday 14th
June 2001 at 8pmin the Nag's Head. Entry is for
teanms of four at a cost of £6 per head. Tel ephone
the secretary or just turn up on the night. Al

proceeds will go to Anytown Hospital Scanner
Appeal . </ P>
</ BODY>

Savethefileand click Refresh in the browser.

Now our page is garting to look interesting. Before we go onto some more advanced tags
we will do two short exercises to improve how the text appears.

Thefirg thing we will do isto center the firdt title. To do thiswe use the
<CENTER>..</ CENTER> tag pair. Note the American spelling. To center some text we
type the <CENTER> tag in front of it and the </ CENTER> tag &fter it.

Typethetwo tags shown in italics before and after the heading.

<BODY>
<CENTER>
<H1>Anyt own Lions Cl ub</H1>
</ CENTER>
<P>Anytown Lions Club wasformed in 1977 to serve the community of
Anytown. We have 23 locally

Savethefileand click Refresh in the browser.

Y our heading should now be nicely centred.

We can aso make the text more interesting by adding bold and itdic formatting. We will
usethe<B>..</ B> and <l >..</ | > tag pairs respectively. These work in the same way
asthetags for centring in that we place them on either Sde of the text to be made bold or
italicised.



Typein thetwo pairsshown in italics.

<P><B>Anytown Lions Club</B> was fornmed in 1977 to
serve the community of Anytown. W have 23 locally based
menbers, nmen and wonen, whose aimis to raise noney for
community needs and to carry out community services.</P>

<H2>Where we neet </ H2>

<P>Cl ub neetings are held on the <l>second and fourth
Wednesday</ 1> of every nonth at the Nag's Head Public House
on High Street, Anytown. Visitors are always nmade nore than
wel cone al t hough a phone call to the secretary in advance
woul d be appreci at ed. </ P>

<H2>Fort hcom ng Event s</ H2>

<H3>Qui z Ni ght </ H3>

<P>A Quiz night will be held on <B><|>Thursday 14th
June 2001</1></B> at 8pmin the Nag's Head. Entry is for
teanms of four at a cost of £6 per head. Tel ephone the
secretary or just turn up on the night. All proceeds wll
go to Anytown Hospital Scanner Appeal.</P>

</ BODY>

Savethefileand click Refresh in the browser.

Adding Images

Now we're ready to try some more advanced things.

It would look quite niceif we had alionslogo before the heading. Inserting an image
uses atag that doesn't come as a pair.

<I MG SRC="where the imge is”>

For example if we have alogo file caled bronzdogo.gif in afolder caled imagesthe tag
would be

<I MG SRC="i mages/ bronzel ogo. gi f”>



Typethetag shown in italics after the heading tag.

<BODY>

<CENTER><H1><|I MG SRC="i nages/|ion_headl. gif"

ALI GN=" CENTER" >Anyt own Li ons Cl ub</ Hl1></ CENTER>

<P><B>Anyt own Lions Cl ub</B> was formed in 1977 to serve
the community of Anytown. We have 23 | ocally based nenbers

Savethefile and click Refresh in the browser.

Adding links to other pages

One of the features of the Internet is that you can move from one page to another by
clicking on links. We create alink using the following tag pair.

<A HREF="where the page is”">..</A>

The text that appears between the tags will be underlined and clicking on it will take you
to the new page. To link to the Digtrict Web site we would type:

<A HREF=wwww. | i ons105m or g. uk>Di strict Web Page</ A>

Typethetext shown in italics after the last paragraph.

All proceeds will go to Anytown Hospital Scanner
Appeal . </ P>

<H2>Li nks to other sites</H2>

<P><A HREF="www. | i ons105m or g. uk">Di strict 105M Web
Si te</ A></ P>

</ BODY>

Savethefile and click Refreshin the browser.

We can dso useimages aslinks by puttinga<l MG SRC="f i | enane” > tagin
betweenthe<A HREF="11 nk” >..</ A> tags.



Typethetext shown in italics where shown.

Al'l proceeds will go to Anytown Hospital Scanner
Appeal . </ P>
<H2>Li nks to other sites</H2>
<P><A HREF="www. | i ons105m or g. uk">Di strict 105M Web
Site</ A></ P>

<P><A HREF="www. | i ons105m or g. uk" >

<I MG SRC="i mages/ 105m gi f " ></ A>

</ P>
</ BODY>

Savethefile and click Refresh in the browser.

Adding e-mail links

It isdso possbleto create alink to an e-mail address so that when the link is clicked the
user's send mail program is started with the e-mail address already entered.

Todothisweaganusethe<A HREF=..>..</ A> butingead of aweb Stelink wetype
mai |l to: e-mai | address after the HREF. For example:

<A HREF="mai |l t o: si non@mwss-fam |y. freeserve. co. uk”>Mai |
me</ A>

And s0 to the find exercise.

Typethetext shown in italics wher e shown.

Anyt own Hospital Scanner Appeal.</P>

<H2>How to contact us</H2>

<P>By Emai| <A HREF="mailto: webmast er @nyt own. or g. uk" >
webmast er @nyt own. or g. uk</ A></ P>

<P>By Phone <I>A. Lion</1> 01234 567890</ P>

<H2>Li nks to other sites</H2>

Savethefile and click Refresh in the browser.

That'sdl folks. If you want to learn more about web page crestion come to our next
course on 16" September.



Full listing of the page

<HTM.>

<HEAD>
Tl TLE>Anyt own Li ons Cl ub Hone Page</ Tl TLE>

</ HEAD>

<BODY>
<CENTER><H1>

<I MG SRC="i mages/lion_headl. gi f" ALI GN="CENTER" >
Anyt own Lions Club

</ H1></ CENTER>
<P><B>Anyt own Lions Club</B> was forned in 1977 to
serve the comunity of Anytown. We have 23 l|ocally
based menbers, nmen and wonen, whose aimis to raise
noney for conmunity needs and to carry out conmunity
services. </ P>
<H2>Where we neet </ H2>
<P>Cl ub neetings are held on the <l>second and fourth
Wednesday</1> of every nonth at the Nag's Head Public
House on High Street, Anytown. Visitors are always
made nmore than wel conme al t hough a phone call to the
secretary in advance woul d be appreciated. </ P>
<H2>Fort hcom ng Event s</ H2>
<H3>Qui z Ni ght </ H3>
<P>A Quiz night will be held on <B><|>Thursday 14th
June 2001</1></B> at 8pmin the Nag's Head. Entry is
for teans of four at a cost of £6 per head. Tel ephone
the secretary or just turn up on the night. Al

proceeds will go to Anytown Hospital Scanner
Appeal . </ P>

<H2>How t o contact us</Hz2>

<P>By Emai |

<A HREF="nmmi | t 0o: webmast er @anyt own. or g. uk" >
webnmast er @nyt own. or g. uk
</ A></ P>
<P>By Phone <I>A. Lion</I> 01234 567890</ P>
<H2>Li nks to other sites</H2>
<P><A HREF="www. | i ons105m or g. uk">
District 105M Wb Site
</ A></ P>
<P><A HREF="www. | i ons105m or g. uk" >
<I MG SRC="i mages/ 105m gi f " ></ A>
</ P>
</ BODY>
</ HTM.>




